Focus Group Introduction and Ground Rules  

(  As people come in, offer snacks and refreshments.

Thank you for joining us.  We appreciate you taking the time to talk with us about _______ .  My name is ________, and I am from _______.  Assisting me is ________.  We want to hear how parents and youth in transition feel about a new program being started by the high school.  This project is being paid for by ___________ and is being done for __________.  The high school is starting a new program and wants to get an idea of what the public thinks about it.  I want to go through a few details quickly.

1. This session will be 1 ½ hours long.  If you need to use the restroom, please feel free to get up and do so, and return as quickly as you can.  We’ll be done by ___.

2. As you know, we will be paying you $25 cash at the end of the session as a thank you for your participation.

3. No full names or identifying information will be used anywhere in the report.  Everything you share will not be linked to you in any way.  We’ll use first names only.  You can make up an alias if you do not want to use your real first name.  We ask that, after this session is over, you keep the contents of this group discussion confidential and anonymous as well.

4. We will be tape recording the session as well as taking notes in case the recorder breaks.

5.
We have a one page questionnaire that we need to have you complete.  In order for this study to have credibility, we need to be able to describe the people who participated.  We certainly respect the sensitivity of this information.  This is why your name does not appear anywhere on the survey.  Please fill it out now, fold it, and put it in this box.

6.
We also need to ask you to sign an informed consent form.  Some of you have already done this, thank you.  Others, please take a minute to read the form in front of you and sign it.

7.
A few tips that will make our discussion go better:

a) There are no wrong answers, only different points of view.

b) Please speak one at a time, repeating your first name each time, so the recorder can pick up each voice.

c) Remember we have a lot to talk about during our time today, so I’ll be moving us along.

d) Please respect other people’s privacy by not discussing the comments you hear today with anyone else.  It is okay to talk about the program itself, but not any personal information that participants might share.

Now, I would like each of you to introduce yourself.  Please tell us your first name only. 

